MpunoxkeHne No 2

K AHTVKOPPYNUMOHHOM NONUTUKE
MBY CO AO YrnamucKuii foMm-
WHTEPHAT /19 NpecTapensix u
WHBaIMLOB

Kogekc
3TUKWN U CNy>XXebHOro noBefeHUs paboTHMKOB
FBY CO AO YTrAn4yckuin 4OM-MHTEpPHAT AN NpecTapenbiX U UHBaNW0B

1. O6Limre NonoxeHUs

1.1. Kogekc aTvku un cny>kebHoro nosefeHus pabotHukos 'bBY CO 4O
YINNUYCKUIA [OM-UHTEepHAT ANs npecTapenbiXx W WMHBanUgoB (pganee - Komekc)
paspaboTaH B COOTBETCTBMM C MONOXEHUAMU KOHCTUTYUMM Poccuincko
depepaumn, TpypoBoro  kKofekca Poccuiickoil — @egepauun, 3akoHa O
MPOTUBOAENCTBUM KOPPYNLUUW, UHBIX HOPMATUBHbIX NPaBOBbIX aKTOB POCCUIACKOM
degepaumn, M OCHOBaH Ha O06LLENPU3HAHHbLIX HPABCTBEHHbIX MNPUHLMNAX W
HOpPMaX POCCMICKOro o6LuecTBa 1 rocygapcraa

1.2. Kogekc npeactaBnsieT cob6oil cBog 06WMX NpPothecCUoHanbHbIX
MPUHLUMMNOB W NMpaBun NOBeAEHUS, KOTOPbIMW HaANEXMUT PYKOBOACTBOBATLCS BCEM
paboTHMKaM He3aBMCMMO OT 3aHUMaeMOWA JO/HKHOCTH.

1.3. Kaxpablii pabOTHUK A0/MKEH MPUHUMATbL BCE HEOOXOAUMbIE Mepbl 4SS
cobntogeHns nonoxeHnin Kogekca, a Kaxxablil rpaxaaHuH Poccuiickoin degepauymm
BNpaBe 0XuaaTb OT pabOTHMKA NOBEAEHNS B OTHOLLEHUAX C HUM B COOTBETCTBUN C
nonoxeHunsmm Kogekca.

1.4. Kofekc CcnyXuT QyHaameHToM Ansg  (opMUpoBaHMs  paboumx
B3aMIMOOTHOLLEHWUIA B YUPEXAEHUN, OCHOBAHHbIX Ha OOLWEMPUHATLIX HOpPMaXx
Mopanu n HPaBCTBEHHOCTMW.

1.5. KogeKkc npu3BaH NoBbICUTb 3Q(EKTUBHOCTb BbINONHEHUS PabOTHNUKaMM
CBOMX TPYAOBbIX 0683aHHOCTEN. 3HaHMe U CO6M0AeHMEe PabOTHMKAMM MOMOXEHW
Kopgekca aBnsieTcst O4HUM U3 KPUTEPMEB OLIEHKM KayecTBa MX NpoeccroHanbHOW
AEeATENbHOCTU U TPYAOBOW ANCLMNNHBI.

2. OCHOBHbIle 06513aHHOCTH, NMPUHUNMbI
n npasunia Cﬂy)K66HOFO noBeaeHNA pa6OTHI/IKOB

2.1. [lesATeNbHOCTb  YUpeXaeHns U ee pPabOTHWKOB OCHOBLIBAETCS Ha
cnefyoWnx npuHLMNax npoeccnoHanbHON aTUKK:

- 3aKOHHOCTb;

- NPOdeCcCUOoHaNU3M;

- He3aBUCUMOCTb;

- 106POCOBECTHOCTb;



- KOH(hMAeHUNabHOCTb;
- WH(OopMMpPOBaHKE;
- 3(DEKTUBHBIN BHYTPEHHUIA KOHTPO/b;
- CnpaBefMBOCTb;
- OTBETCTBEHHOCTb;
- 0OBEKTUBHOCTb;
[0Bepue, yBaXKeHue 1 o6poxXenaTe/ibHOCTb K KOJieram rno paéore.
2.2. B cootBetcTBMM CO cTaTbeit 21 TpygoBoro Kofekca Poccuiickoin
degepalmm paboTHUK 0653aH:
-006POCOBECTHO WCMOMHATL CBOW TPYAOBble 00S3aHHOCTU, BO3/10XKEHHbIE
Ha Hero Tpy4oBbIM LOr0OBOPOM,;
- cobnofaTb NpaBuia BHYTPEHHEro TPYLOBOro pacrnopsaaKa;
cobnofaTh TPYAOBYHO AUCUUMNIIVIHY;
BbIMOJIHATbL YCTAHOB/IEHHbIE HOPMbI TPYAa;
cobnofarte TpeboBaHMA NO OXpaHe Tpyda U obecrneyeHUIo 6e30MacHoOCTU

TPyAa,

- OepeXXHO OTHOCUTLCA K WMyLLecTBy pabotogatens (B TOM u4ucie K
MMYLLECTBY TPeTbUX NnL, Haxofdllemyca y pabotogartens, ecnu pabortofaresb
HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOM0 MMYLLECTBA) M APYrUX pabOTHUKOB;

-He3aMenuTeNbHO Ccoo6WnTL paboTogatento NGO HENOCPeLCTBEHHOMY
PYKOBOAWTENO O BO3HWKHOBEHWUW CUTyaLuun, NPeAcTaBNstoLLel Yrpo3y XU3HU U
300POBbI0  NIIOAEN, COXPaHHOCTM uMyLllecTBa paboTogatens (B TOM yuUche
MMyLLecTBa TPETbMX ML, Haxogswleroca y pabortofaTens, ecnu paboTogaresb
HeceT OTBETCTBEHHOCTb 38 COXPAHHOCTb 3TOr0 MMYLLECTBA).

2.3. PabOTHUKM, CO3HaBas  OTBETCTBEHHOCTb  Mepes  rpaxpaHamu,
006LLeCTBOM 1 rocyaapCcTBOM, MPU3BaHbI:

- UCXOAWTb W3 TOrO, YTO NpW3HaHWe, CObMOAeHME U 3almnTa Npas U CBO60A
YesioBEKA W rpaXjaHWHa OMpefensloT OCHOBHOW CMbIC/T W cofepXaHue
LEeATENbHOCTUN YUPEeXXaeHNs;

- cobnogate KoHcTuTyumio Poccuitickor defepauummn, 3aKOHOAATeNIbCTBO
Poccuiickon ®Pefiepaumm n FApocnaBcKoW 06nacTu, He [OMycKaTb HapyLleHue
38KOHOB M WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB WCXOA4SA W3 MNONUTUYECKOMN,
9KOHOMWYECKOM LieNnecoobpasHoCTH IM60 MO MHbIM MOTUBAM;

- obecneynBatb 3PPEKTUBHYIO PabOTy yUpexaeHus;

- OCYLLeCTBNATb CBOK [eATe/IbHOCTb B Mpefenax npeameta u  Lenei
LEeATeNIbHOCTU YUpPEeXaeHUs;

- MPU UCMOMIHEHMN TPYAOBbIX 0653aHHOCTEN He OKa3blBaTb MpeAnoYvTeHUs
KakKMM-11M60 npodecCMOHa/IbHbIM MW COLUMaNbHbIM TpynnaM 1M OpraHu3almsam,



OblTb HE3AaBMCMMbIMUN OT BAUSIHUS OT/AE/bHbIX rpaxaaH, NPoMeccuoHanbHbIX WUn
coumanbHbIX FPYNn U OpraHn3auuii;

- UCKMOYaTb [eWCTBUSA, CBSI3aHHble C BAUSHMEM KakKUX-MOO JINYHBIX,
MMYLLECTBEHHbIX  ((PUHAHCOBLIX) W WHbIX  WMHTEPECOB, MPEensATCTBYHOLWMX
A06POCOBECTHOMY MCMOHEHUIO UMW [O/MKHOCTHbIX 0653aHHOCTENR;

- cobntofaTb 6ecnpucTPacTHOCTb, WMCK/IOYAKOLLY BO3MOXHOCTb B/IMSHUA
Ha WX [AeATENbHOCTb PELUEHWA MONUTUYECKMX NapTuii U 0BLECTBEHHbIX
06beAVHEHWIA;

- cobnogatb HOPMbl MpoeccroHanbHOW 3TUKM UM NpaBuna [AenoBoro
noBeaeHus;

- NPOSIBNSATb KOPPEKTHOCTb M BHUMATE/NIbHOCTb B 00OpaLleHMm C rpaxiaHamu
N JO/MKHOCTHLIMU NNLAMMU;

-NPOSABNATb TEPNUMOCTb U YyBaXKEHME K 0Obluasm K TpaauuuMsam HapofoB
Poccun n Apyrux rocygapcTs, Y4uuTbiBaTb KyNbTypHble M WHble OCOGEHHOCTU
pasNNYHbIX 3THUYECKUX, COUMaNbHbIX TFPYNMN W KOHQeccuid, cnocobCcTBoBaTb
MEXHaLMOHa/TbHOMY 1 MEXKOH(ECCUOHaNbHOMY COrnacuio;

- BO3[EPXKMBaTbCS OT MOBEAEHUS,, KOTOPOE MOr/0 Obl BbI3BaTb COMHEHUE B
A06POCOBECTHOM WCMOMHEHNUN PabOTHUKOM TPYLAOBbIX 00653aHHOCTEN, a TaKXke
n3beratb KOHMAMKTHBIX CUTyaUuid, CMOCOGHbLIX HAaHECTU yulepb ero penyTauuu
NN aBTOPUTETY YUpPeXaeHus;

-He WCMonb3oBaTb [AO/MKHOCTHOE MOMOXEHWe [ANsi OKa3aHWA BAUAHUS Ha
AesTeNbHOCTb FOCYAApCTBEHHbLIX OPraHOB, OPraHOB MECTHOrO CamoyrnpaB/ieHus,
opraHmM3auunin, AO/MKHOCTHbLIX NWL, U FpaxiaH Npu pelleHnn BONPOCOB JINYHOIO
XapakTepa;

-BO3AEPXKMBATLCA OT MYO/IMUYHbIX BbICKa3blBaHUN, CYXAEHWA U OLEHOK B
OTHOLLUEHUN AeATENbHOCTU YUPEXAEHUS, PYKOBOAUTENS YUPEXAEHUS, €CIN 3TO He
BXOANUT B [JO/HKHOCTHbIe 06A3aHHOCTU PabOTHUKE;

-co6n0aaTh YCTAHOB/IEHHbIE B YYPEeXAEHWW MpaBuna nNpeaocTaBNeHUs
CNY>XeOHOI NH(opMaLnn 1 NY6INYHBIX BbICTYNEHWIA;

- YB&OKMWTENIbHO OTHOCUTBLCA K [eATeIbHOCTUM npefAcTaBUTeNed CpeacTs
MaccoBOM MH(opMaLMy No MHHOPMUPOBaHUIO 06LLLECTBA O paboTe yupexaeHus, a
TaKKe OKa3blBaTb COAEWCTBME B MOSlyYeHUN [OCTOBEPHOW WHGopMauun B
YCTaHOB/IEHHOM MOPSLKE;

-NPOTMBOAENCTBOBATL MPOSABAEHUSM KOPPYMUMX W NpeanpUHNMaTh Mepbl
no ee npounakTnke B TMOPsAKe, YCTaHOB/EHHOM 3aKOHOAATeNbCTBOM O
MPOTUBOAENCTBUN KOPPYNLNN;

- NPosBNATL MPU  UCNOSIHEHUW TPYAOBbIX 00A3aHHOCTENW YECTHOCTb,
6ecrnpuncTpacTHOCTb M CMpPaBeA/IMBOCTb, He A0NYyCKaTb KOPPYMNUUOHHO OMacHoro
nosefeHnsa (NOBeAeHMs, KOTOPOE MOXET BOCMPMHMMATLCA OKPYXatoLMMK Kak



obelllaHne Uy NPeanoXKeHne aavm B3ATKN, Kak cornacue NPpuHATb B3ATKY UK Kak
npocb6a 0 gaye B3ATKM NM60 KaK BO3MOXHOCTb COBEPLUNTbL MHOE KOPPYMLMOHHOE
NpaBOHapyLLEHNE).

2.4. B uensx npoTnBOAENCTBMSA KOPPYNUMN paboTHUKY PEKOMEHAYETCS:

-yBeJOMNIATb paboToaaTensi, opraHbl MPOKypaTypbl, NPaBOOXPaHUTENbHbIE
opraHbl 060 BCeX Cny4asx 06palieHusi K paboTHUKY KaKux-nMbo nuu, B LEensax
CK/OHEHWUS K COBEPLUEHNIO KOPPYMLUMOHHbIX NPaBOHapyLUEeHUI;

- He noflyyaTb B CBSI3W C MCMNOJIHEHMEM TPYAOBbIX 0653aHHOCTEN
BO3HArpaXKAeHUsi OT (PU3MYECKUX W HOpuandeckmx nuy (nogapku, AeHeXHoe
BO3HarpaxKgeHue, ccyfbl, YCnyru MaTepuasbHOro xapaktepa, nnaaty 3a
pa3B/ieveHunst, OTAbIX, 3a M0Mb30BaHNE TPAHCMNOPTOM N NHbIE BO3HArPaXKaeHs);

- NPUHMMATb Mepbl MO  HEAONYLWEHND BO3HMKHOBEHWUS  KOH(AMKTA
MHTEPECOB W YPErynmpoBaHMi0 BO3HMKLLMX C/yvyaeB KOH(MKTa MHTEPEecoB, He
AoMycKaTb npu NCMONMHEHNN TPYAOBbIX 06s13aHHOCTEN NNYHYHO
3aMHTEPECOBAaHHOCTb, KOTOpas MPMBOAUT WAN MOXET MNPUBECTU K KOH(IUKTY
MHTEPECOB, YBEAOM/ATL CBOEr0 HENOCPEACTBEHHOIO PYKOBOAMTENS O BO3HMKLLEM
KOH(D/IMKTE MHTEPECOB MM O BO3MOXXHOCTU €ro BO3HWKHOBEHWS, KaK TO/IbKO eMy
CTaHeT 06 3TOM M3BECTHO.

2.5. PaboTHMK MOXeT ob6pabaTbiBaTb W  nepefaBatb  C/YXeOHYHO
MHOpMaUMIO Npu  COOMOAEHUN  OEACTBYIOWMX B  YUYPEXAEHUM HOPM W
TpeboBaHMI, NPUHATLIX B COOTBETCTBMM C 3aKOHOAATE/NIbCTBOM POCCMIACKON
depepayumn.

PaboTHMK 06513aH NPMHMMAaTb COOTBETCTBYHOLLME MEPbI MO 06ecnevyeHunto
6e30MacHOCTM U KOH(MAEHUMNANBHOCTM MHDOPMaLUnK, 3a HeCaHKLMOHMPOBaHHOE
pasrnalleHne KOTOPOA OH HeceT OTBETCTBEHHOCTb WAM (M) KoTopas CTana
M3BECTHA MY B CBA3WN C UCMOMHEHNEM UM TPYA0BbIX 0653aHHOCTEN.

2.6. PabOTHUK, HafleNNeHHbIA OpraHu3auoHHO-pacnopsANTe/IbHbIMU
MOIHOMOYMAMM MO OTHOLLEHWIO K APYTrM paboTHMKAM, AO/MKEH CTPEMUTLCS ObITb
AN HUMX  obpasyom  npoeccumoHanusama, — 6e3ynpeyHoin  penyTauumu,
cnoco6cTBoBaTh (HOPMUPOBAHUIO B yupexaeHun nMbo ee noapasgeneHum
onaronpuAaTHOro  Ans  3(MeKTUBHON paboTbl  MOPasbHO-NCUXON0rNYECKOr0
KnMmara.

2.7. PaboTHUK, HaleNeHHbIA OpraHu13aLMoHHO-pPacnopsANTeIbHbIMM
MOHOMOYMSAMUK MO OTHOLUEHWNIO K APYrUM paboTHMUKaM, Npu3BaH:

-NPUHUMATb Mepbl MO NPefYNPeXAeHN0 Koppynuun, a Takxke Mepbl K
TOMY, 4TOObl MOAYMHEHHbIE €My pPabOTHUKM He [AOnycKann KOoppynuUOHHO
OMacHoOro nosefeHns, CBOUM /IMYHbIM NOBeAEeHWEM MOAaBaTb NPMMEP YEeCTHOCTH,
6ecnpucTpacTHOCTU U CNPaBeaINBOCTH;



- He [JonyckaTb C/ly4yaeB TMPUHYX/EHWUS PaboOTHMKOB K Yy4yacTUiO B
NeATeNbHOCTU  NOAUTUYECKUX  MapTUiA, OOGLLECTBEHHbIX OOLEAVHEHWIA U
PENUTUNO3HBIX OPraHuU3aLuii;

-B npejenax CBOMX MOMHOMOYUI MPUHMMATL Mepbl MO NPeAO0TBPALLEHUIO
UMW YPEerynmpoBaHuio KOHMANKTA MHTEPECOB B CNyyae, €C/i eMy CTaso U3BECTHO
0 BO3HMKHOBEHUM Y PaBGOTHMKA IMYHOI 3aMHTEPECOBAHHOCTI, KOTOpas NpMBOANT
UMW MOXKET MPUBECTU K KOHPNKTY MHTEPECOB.

3. PeKoMmeHpaTe/IbHbIe 3TUYEeCKMe npaBuna noeegeHmMA pa6OTHI/IKOB

3.1. B cBoem nosefeHUM pabOTHUKY HEOOXOAMMO  WUCXOAUTb  ©3
KOHCTUTYLMOHHbIX MO/MIOXEHWI A O TOM, 4YTO 4YenoBeK, ero npaea WM CBOGOAbI
SBNAOTCSA BbICWIEA LEHHOCTbIO W  KaXAbl rpaXaaHWH MMeeT npaBO Ha
HEMPMKOCHOBEHHOCTb YaCTHOW >XU3HW, NIMUYHYKD W CEMENHY TaiHy, 3aluTy
YeCTW, JOCTOMHCTBA, CBOEr0 A06POro MMEHM.

3.2. B cBoeM noBefeHUN pabOTHMK BO3EPXKMNBAETCS OT:

- N060ro BuMAa BbICKa3blBAaHUA W AEWCTBUIA  AUCKPUMMUHALIMOHHOIO
XapakTepa No npu3Hakam Mofa, BO3pacTa, pacbl, HaLMOHaNbHOCTW, $3blKa,
rpaXXAaHCTBa, COUMANbHOrO, WMYLLECTBEHHONO WAM CEMENHOrO  MOMOXEHUS,
MNOMNTUYECKUX UM PENUTUO3HBIX MPeAnoYTeHNI;

- rpy60oCTW, nNPOSIBNEHWUA MNPEHEBPEXUTENBLHOTO TOHA, 3aHOCYMBOCTH,
NpeaB3ATbIX  3aMeyaHuid, NpeabsBNeHNs  HEMpPaBOMEPHbIX,  He3aCNy>XXeHHbIX
06BMHEHWIA;

- Yrpo3, OCKOPOMTE/IbHbIX  BbIPAXEHWA WA PennivK,  AencTBUiA,
NPensTCTBYHOLLMX HOpPManbHOMY 06LLEeHMIO nnn MPOBOLMPYHOLLNX
NPOTUBOMNPABHOE MOBEAEHNE;

- MPUHATUA NULLK, KYPEHMS BO BpeMS CNYXebGHbIX COBeLWaHuin, 6eceq,
MHOIO CY>Xe6HOro obLeHNsa ¢ rpaxaaHamu.

3.3. PaboTHMKM  Mpu3BaHbl  CrOCOGCTBOBATb  CBOMM  C/YXXeOHbIM
NMoBefeHMEM YCTAHOB/IEHUIO B KO/JIEKTMBE [EM0BbIX B3aMMOOTHOLUEHUI U
KOHCTPYKTUBHOIO COTPYAHMYECTBA APYT C APYroM.

PaboOTHMKM  OO/MKHbI  ObITb  BEXIMBbIMW,  A06pPOXKeNaTeNbHbIMU,
KOPPEKTHbIMW, BHMMATE/IbHbIMW W MPOsABAATbL TEPAMMOCTb B  OOWEHUN C
rpaxgaHamu 1 Konneramu.

3.4. BHeWHUn BMA paboOTHMKA NPW  WUCMOMAHEHWM UM  TPYAOBbIX
0653aHHOCTEN B 3aBMCUMOCTW OT YCNOBWA TPYAOBOW [AeATENIbHOCTU [O/DKEH
CNoco6CTBOBaTb YBaXXUTE/IbHOMY OTHOLLUEHWMIO FpaXKAaaH K OpraHu3aunm, a Takxke,
npu Heo6X0AMMOCTW, COOTBETCTBOBATb OOLLENPUHATOMY [A€/0BOMY CTUMIO,
KOTOpPbI OTANYAIOT CAEPXKAHHOCTb, TPAANLMNOHHOCTb, aKKyPaTHOCTb.



4. OTBETCTBEHHOCTb 3a HapyLUeHWe NonoXkeHnii Kogekca

4.1. HapylweHune paboTHMUKaMKN NONOXeHWU HacToswero Kogekca noanexumr
MOpa/lbHOMY OCYXAEHUIO Ha cobpaHuaxX (CoBellaHUsaX, KOH(epeHumMsax), a B
cnyyasx, npegycMOTPeHHbIX (hefepasibHbIMU 3aKOHaMU, HapyLUeHWe MOSI0XKEHNIA
Kogekca BneyeT npumeHeHve K paboTHUKY Mep HOpUANYECKO OTBETCTBEHHOCTH.

4.2. CobnogeHne paboTHUKOM MonoxeHun Kogekca y4yuTbiBaeTCA npwu
Ha3HaYeHMV NOOLLPEHWNIA, MPU HANOXEHUN AUCLUMINHAPHBIX B3bICKaHWUM, a Takxke
Mpn oueHKe a(PeKTUBHOCTU ero AesTeNIbHOCTU.

4.3. HapyweHue npaBun  aHTUKOPPYNUMOHHOIO  MOBEAEHUA  BNEYET
NnpoBeAeHne CNy>Ke6HOro paccnefoBaHns Mo 06CTOATENbCTBAM BO3HUKHOBEHUSA
KOPPYNLUMOHHO-0MACHOW CUTYaLuN.

4.4. PabOTHMKN B 3aBMCMMOCTM OT TSXKECTM COBEPLLUEHHOrO MPOCTYNKa
HecyT  OUCUMNAWHAPHYH, aAMUHUCTPATUBHYIKO,  TPaXAaHCKO-NpaBoBYH W
Yro/IOBHYK0 OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOZATE/IbCTBOM POCCUIACKON
depnepaymu.

45. Ecnm  paboOTHMK He YyBepeH, Kak Heob6xoAMMO MOCTYNUTL B
COOTBETCTBMM C HacTosAWmMM Kogekcom, OH [O/KeH 06paTUTLCS 3a KOHCY bTaluei
(pa3bACHEHMAMM) K CBOEMY HemoCcpeACTBEHHOMY PYKOBOAUTENO NGO B KafpoBoe
NN IOPUANYECKOE MOoApasfesneHve yupexaeHus, nnubo K AO/MKHOCTHOMY /inuy,
OTBETCTBEHHOMY 3a peasin3aunio AHTUKOPPYNUUOHHOW MOSIUTUKN.



